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Hawai’i State PTSA Local Unit Standards of Affiliation

To maintain your local unit's good standing with the Hawai‘i State PTSA and continued participation in the group
tax exemption, please complete the following requirements by the deadlines listed below.

Item Format Sent Due Notes
Local Unit Officer Givebacks July 1st Enter data within your local unit's Givebacks
Contact Information account for the new school year
Membership Dues Givebacks September 1st Membership Options:
for Board Members e Online membership (preferred method)
e Paper membership (enter membership
Membership Dues First day of each data within Givebacks before the due date)
for Members month Payment Options:
e ACH via Givebacks (preferred method)
How to remit dues to HSPTSA
Notate on check: e Mail check made payable to:
Month of Hawai‘i State PTSA
Membership Dues PO Box 29269
& total members Honolulu, HI 96820
Insurance Premium | Givebacks December 15th Visit the HSPTSA Givebacks site to fill out the
current year Group Liability and Bonding -
*Late fee after, Insurance Renewal Premium form and choose a
February 1st payment option.
Unit in Good Givebacks February 15th Upload required forms within your local unit’s

Standing Form

Givebacks account:

e GET Forms G45 & G49 (current filing)

e Prior Year Financial Audit

e Current Year Fiscal Budget
Fill out the Unit in Good Standing Form located
with the Required Forms for the current year

Bylaws

Electronic or
mail

Every two to three
years

Bylaws should be reviewed and
updated if needed.

OTHER REQUIRED FILINGS FOR PTAs:

Internal Revenue Service - If needed, check with the IRS to confirm the fiscal year.
* 990 Filing - Due the 15th day of the 5th month following the end of the fiscal year.
o For most PTAs, this will be November 15th
o Check your local unit bylaws to determine your end of fiscal year.
Hawai‘i GET (General Excise Tax) - If needed, confirm filing dates with the Hawaii Dept of Taxation.

e Form G-45 - Periodic General Excise/Use Tax Return

o For most PTAs this is due semi-annually, on January 20th and July 20th.

*  Form G-49 - Annual Return & Reconciliation of General Excise/Use Tax Return
o For most PTAs this is due annually, on October 20th.

Department of Commerce & Consumer Affairs (DCCA) -

* Annual Business Filing - Filing date varies. Contact the DCCA for your filing information if needed.

For questions or concerns, please email the Hawai‘i State PTSA Contact@hawaiistateptsa.org.
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https://support.givebacks.com/en/articles/11185130-how-do-i-add-officers
https://support.givebacks.com/en/articles/11184702-how-do-i-enter-memberships-paid-by-cash-check
https://support.givebacks.com/en/articles/11184709-how-do-we-pay-our-state-pta-dues
https://hawaiiptsa.givebacks.com/shop
https://support.givebacks.com/en/articles/11185129-how-do-i-submit-my-pta-compliance-requirements-to-my-state-pta
https://hitax.hawaii.gov/
https://cca.hawaii.gov/
mailto:Contact@hawaiistateptsa.org

